
 
The student's appeal against the exam result by petition 

To determine whether a material error has been made, the petition should be sent to the 
course instructor. 

The instructor responsible for the course 
must report any material errors in exam 
grades to the Dean's Office using the Grade 
Correction Form. 

Notifying the student 
of the situation 
Notifying the student 
of the situation 

 
  
 

 

 

 

 

 

 

 

 

 

 

                                                           
 

The course instructor reviews the exam papers. 
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In the evaluation of the exam                                    
No 

 
 
 

 

 

 
 
 
 

 

 
 
 

 

                                              

 
 
 

 
 

 

 
 
 
 

  
 
 
 
 
 
 

In order for the grade to be corrected, the 
course instructor must submit the Grade 
Correction Form to the Dean's Office. 
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INCORRECT GRADE CORRECTION PROCEDURES 

The decision of the board of directors shall be communicated to the directorate of student affairs 
with a cover letter. 

 

Correction of a material error in the grade by the Office of Student Affairs in OBS 

 

Was the correction of 
the minutes deemed 
appropriate by the 
Board of Directors? 

Yes No 

A decision by the Board of Directors is required 
for the correction of notes. 

End of process 


